


660 Manners

00D MANNERS may be only a veneer, an

artificial display, a mere external show; they
may alse be the manifestation of that greatest of
all virtues in a man’s heart—charity,

The man of sincere good manners practices
virtue in all his dealings with his fellowman be-
cause in him he sees and serves Christ. He is as
thoughtful of others as he is forgetful of himself.
His every thought is to make others happier and
better for having dined with him, played with him,
worked with him, lived with him.

Such was Christ—the perfect gentleman. Such
was Blessed Edmund Campion, that gallant gen-
tleman, saintly scholar, and fearless hero of Christ;
and such may you always be—Knight of Campion
and Knight of Christ.
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:GOO0OD MANNERS:

GOOD MANNERS IN CHURCH

*OGH manners in church shonld be perfect at all times. You are a Cath-

olic boy; you know that Christ your Master, the King of kings, is really,
truly, and substantially present in the tsbernacle. If men and women are
most exact in their manners hefore persons of high position in the world,
how mueh more exaet should you be in the presence of Christ himself, No
boy should excel you, a knmight of Christ, in your conduect in the chapel.
Practice these same good manners, not only here in Qur Lady of the Angels’
chapel, but also in your own parish chureh, The chureh is a holy place;
it is the Hounse of God. Our Lord said: “My house is a house of prayer.”
(5t. Luke: 19, 46)

You should be very neat in yonr personal appearance: hands, face,
and fingernails clean; shoes shined, clean shirt, tie, and coat. Your hair
should be neatly trimmed and combed. You should not wear a sweater or
sport shirt in the chapel.

When you approach the outside door of the chapel all conversation
should stop. As you enter the outside door, remove your hat. Take bely
water with yonr right hand—with just a few fingers—and reverently bless
yourself. Do not make a half gestmre at blessing yourself, but with your
right _hand make the complete sign of the cross.

Proceed down the aisle, looking 1owards the tabernacle and not gazing
around the church. When you come to your pew, reverently genufleet on
your right knee, and take your place in the pew. Your genuflection is a
mark of your aderation of God who is present on the altar. Do net slouch
over as yon genuflect; do not lazily lean over with your hands on your left
knee as your right knee touches the floor; do not make a half genuflection,
but be sure that your right knee goes down to the floor.

Unless you have a definitely assigned place in a pew, never kneel at
the end of the seat and make others climb over you to get in the pew. Go
in the pew as far as you can and kneel down. On entering your pew you
always kneel in adoration-—you must never enter o pew and immediately
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sit down. Jf a considerable time elapses bhefore the start of church services,
you may sit down after a while, but never sit in such a way that you are a
hindrance or a nuisance to those behind you who wish to kneel and pray.

Alwayz be on time for any church service, and stay until the priest
has left the altar. You should arvive in church before the priest comes
on the altar and remain until he has left. This does not mean that yon are
to leave the church at the end of the prayers after Mass, but rather that you

are to wait until the priest has left the samctuary.

You go to church to pray. Join in all prayers that are said in com-
mon, and join in all congregational singing in church. The hymns sung
in church are prayers, and yom should add your voice in prayerful song
to God. :

You must never talk in church—except to Ged. Do not mumble yeur
private prayers to the distraction of those around you. Never stare areund
in church; and never turn around to look into the choir loft or at any one
or any thing behind you. Keep your eyes and your mind on Christ in the

tabernacle.

Never, never mark in the slightest way the pews or any other chnrek
furniture. Nothing looks werse than a pew on which some boy has written

his mame. This is the worst type of destruction of properly.

You are a knight of Christ. Could you imagine a loyal knight in a
elonching position before his king? Kneel erect in the pew; kneel on hoth
knees; never kneel in a half silting position—while you are kneeling you

should not touch the seat behind you.

Join in all congregational prayers and singing. When not thus engaged,
say vour own prayers privately. It is a fine practice to follow the priest
at Mass by the use of the missal, You may read prayers of your choice from
your own prayer book; you may reverently say your rosary; yom may kneel
jn prayerful meditation. But in whatever way you hear Mass or atiend other
church services, remember that you are in church to pray. These are pree-
jons moments in your life. By your prayers you get graces from God to

overcome temptations now and in the future yvears. Say prayers of adora-
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tion, prayers of thanksgiving, and prayers of petition—sunrely there are many
favors you wish from God for yourself, for your family, your relations, for

sinners who are dying, for the souls in purgatory.

Avoid religionsly making any sound in church, especially during a
germon. Nothing is more distracting to a preacher or to those arcund you
than conghing. Yon may have a ¢old; perhaps you can’t prevent the congh.
But prevent the cough as much as you ecan, especially during the sermon;
and, when you must cough, both health and courtesy demand you congh as
quietly as possible into your handkerchief.

In going to Holy Communion proceed up the aisle with your hands
folded and with your eyes on the tabernaecle or modestly lowered somewhat.
Do not cast your eyes completely downward because you might walk into
someone returning from the communnion rail. On arrival at the communion
railing yon may have to waft in a second row; do not stop as you reach the
front but walk in as far as you can so that those who follow will not have

to pasg in front of you.

In receiving Holy Communion you should have your eyes closed.
Raise your head just a trifle, open your month at least half way and extend
your tongue easily and loosely about half way out of your mouth. There
are two extremes to he aveided: some people scarcely open their mouth
and do not extend their tongue; others open their mouth fuil and extend
their tongue its full length ontil it is hard and narrowly rounded. In hoth
cages it is somewhat difficult for a priest to place the host properly on the
tongue. After the priest has placed the host on your tongue, slowly retract
your tongue and close your mouth. After a moment rise from the altar rail
and without a genuflection proceed slowly to your place with eyes reverently
lowered and with hands joined.

If you have not gone to Commenion, do not kneel on the end of the
pew and make those returning from Communion climb over you—quietly
move into the pew or rise to allow those returning to get their place. When
you move from your place in a pew, do not push yourself along, but rise
and walk farther inte the pew. .

The most precions minutes in your life are those when Christ is really,
truly, and substantially present in your heart in Holy Communion. Don't
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lose the value of these precious minutes, Christ, your Master, is actually
your guest as long ag the species of bread remains, that is, until the bread
ie dissolved in your stomach—ihis means that Christ is in vour heart for
about twenty minntes. Adore him, pray to him, talk with bim. After re
ceiving Holy Commnnion you shonld swallow the host; you should not
allow it to disselve in your mouth. If your mouth is dry, you may have
to loosen the host from the roof of your mouth with vour tongne, but as
eoon as you can do so, you should swallow the host.

All the boys at Campion are frequent communicants; the great ma-
jority are daily communicants. Those whoe do not go to Holy Communion
al a particalar Mass should net sit down when the priest receives the ablu-
tion after Holy Communion. AN should kneel until the end of Mass be-
cuse you interfere with those who are kneeling in thenksgiving after Holy
Communion if you sit down. Those who have received Holy Communion
should kuneel with their eyes closed in order to remove poseible distractions
at this sacred time. If you do not go te Holy Communion, you have a fine
chance 10 make a fervent spirtmal communion, knowing as you do that
Christ is in the heart of the boy kneeling next 1o you or behind you whe
has just returned from the communion rail.

When you sit down, do not sprawl over the seat, do not place your
arms on the seat behind you, do not cross your knees; sit erect—you are in
the presence of the King. .

Since Christ is your guest for about twenly minntes in Holy Com-
munion, you should not msh from church just as soon ae Mass is finished;
you should spend some minutes after Mass in thanksgiving.

When 5 Bishop distributes Holy Communion, he first presents his
ring for you to kiss before he places the host en your tongue,

It is a rule of Campion that every Catholic boy should receive Holy
Communion at least once a menth—the First Friday of each month is a
general Communion day for the entire stadentbody. You should form the
habit of nomb,m to Holy Communion frequently. The Jesuits at Campion
exhort their students to receive Holy Communion daily.

Every boy should feel honored and privileged to serve st Mass or

Benediction and to sing in the choir. Your conduct in the sancloary and
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in the choir loft should be perfect in every detail. Your conduct in the
choir loft chould be even more perfect, if that were possible, than it is
when you are in the body of the church.

Boys who assist at church services should arrive in plenty of time
before the service begins. They should not 1alk even in a whisper in the
sactisty. If something has to be said, it should be done quietly and as

briefly as possible,

In passing the chapel stop in for a moment to visit onr Lord:; even

make a special trip 10 pay your respects 1o him.

Confession

Remember that the same rules concerning good manners in chuorch
apply when you enter the church to go to confession, The time of your
confession iz a sacred time; you are receiving a sacrament; your sins are
being forgiven. Never talk or distract others at confession time. You must
never be so close to a confessional that you can hear what the penitent or
the priest says. Never step ahead of another person who iz preparing for
confession—wait your turn. After your confession go Lo a pew off by your-
self, say the penance prayerfully, thank God for his forgiveness of vour

gins, and promise him to do better.

On leaving the church do not hurry. Rise and make a proper aud
reverent genuflection; do not gaze around as you go ont; take holy water
and bless yourself reveremtly; and do not talk until you are outside the
chuorch,

» ] *® * * »

Correct posture during a High or Solemn High Mass: Kneel from
the beginning of Mass till the “Gloria”. Stand when the priest intones the
“Gloria™, and remain standing during bis recitation of the “Gloria” at the
altar. Be seated when the priest has been seated during the singing of the
“Gloria” by the choir, Rise when the priest sings “DDominus vobiscum™
after the “Gloria™, and remain standing while the priest sings the prayers
following the “Dominus vobiscum.”
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Sit down during the singing of the epistle. Rise and stand during
the recitation of the gospel and remain standing while the deacon sings
the gospel in a solemn High Mass. (Gennfleet with the priest if a genu-
flection occurs during the gospel). Rise when the priest intones the “Credo”,
and remain standing while he recites it; genuflect when he does. Be seated
when the priest is seated while the choir sings the “Credo”. Kneel while
the choir is singing the words “Et incarnatus est.” .

Remain seated during the offertory. You sit down after the priest
sings “Oremus” immediately after the singing of the “Dominus vobiscum”
at the beginning of the offertory. Stand while the congregation is being
incensed during the offertory.

Stand during the singing of the preface. Kneel at the “Sanctus” and
remain on your knees dnring the entire canon of the Mass. Sit down when
the priest receives the ablution for his fingers after the communion. Rise
when the priest sings “Dominus vobiscum” after commmnion and remain
standing during the postcommunion prayers which he sings, After the
priest sings “Itc misaa est” kneel for the blessing; rise after the blessing
for the last zospel; genufleet with the priest during the gospel. Kneel down
at the end of Mass and remain kneeling till the priest has left the sanctuary.
There are different customs in different localities concerning the correct
posture during solemn services. Follow the custom of the diocese in which
you live. :
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GOOD MANNERS IN INTRODUCTIONS

m.mamgmmﬂ the following simple fules and follow them with ease and

grace.

Mention first the name of the person to whom yon are introdnecing
someone: “Mra. Smith, this is Mr. Jones.” You are introducing Mr. Jones

to Mrs. Smith.

Words of introduction. Pronounce the names distinctly. As yom pro-
nounce the name, face the person of that name, and bow the head slightly.
Then turn slightly and follow the same procedure with the second party.
Be sure that you have the attention of both partics when yon make the in-
trodoction. Address Mrs. Smith first, then turn slightly to Mr. Jones as
you mention his name. Say simply:

“Mrs. Smith, this is Mr. Jones.”
or
“Mrs. Smith, Mr., Jones.”
These words of introduction are msed on any except very formal

occasions; on very formal occasions yom would mse the following words:

“Your Excellency, Bishop Griffin, may I present Mr. Jomes.”
Observe the following order of introduction:

Men are alwaya introduced to women:

“Mrs. Smith {(or Miss White}, this is Mr. Jones.”

Single women are introduced to married women:

“Mrs. Smith, this is Miss White.,”

Single men are introdnced to married men:

“Mr. Smith (married), this is Mr. Brown {single}.”

The following exceptions are to be noted in the above order of -

introductions:

A church or state dignitary or any priest or religions (Scholastic, Sis-
ter, or Brother) by reason of the dignity of the religions state of life is
always mentioned first because yom introduce other people to EEB.. v
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“Father Kelly, this is Mrs. Smith.”

In the case of lay people you would mention first the name of an
elderly person {(whether man or woman, married or single) becanse young
people {whether man or woman, married or single) are introduced to
elderly people.

“Mr. Green (an elderly man), this is Mrs. Grey ( a young married
woman).”

L] * * L] * »

When introducing a mixed group to another mixed group follow the
above order as you mention each name, facing the party as you mention
hie or ber name, and bowing slightly at the mention of each name. You
might preface the round of introduction with the words, *May I introduce”,
in order to attzract the attention of all members of the party.

“May 1 introdnce {(pause for a moment) ? Father Kelly, Sister Agnes,
Brother Mullen, Mrs. Smith, Mrs. Harvey, Miss Hall, Mr. Jones.”

1f you are introducing one person or iwo te a group, you begin with
the name of that one person (or two), and then name each in turn,

“Mise Hall (pause), Mre. Smith, Mrs. Harvey, Miss Johnson, Mr.
Jones, and Mr. Thompson.” .

If both persons are of the same siate or rank, intreduce the person
with whom you are belter acquainted to the one you know less well.

“Miss Grant, this ie Miss Hall (your cloge friend).”

When a young man presents mernbers of his family or close relations,
be mentions the relationship and also the name, if the name happens to be
different from his own:

“Father Kelly, this is my mother; my annt, Miss Grant; my sister,
Mrs. Lee; and my cousin, Mr, Jackson.”

» Ld - L] - -

Response to Introductions

The person whose name is mentioned first responds first; however,
practically, the response on the part of both parties is spontaneous and fre-
quently simultaneous. The party addressed first (because the more favored)
may or may not extend a hand in greeting, Common courtesy demands
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that should the party last addressed extend the hand in greeting, it should
most certainly be accepted. It is not a mark of disconrtesy if a woman
Jdoes not extend her hand in greeting, but she should slways accept a hand
extended in greeting to her.

Concerning the handshake. It is nothing but affectation for a person
to shake hands with the hand extended above the normal plane in which
people generally ghake hands. The handshake should not be vigerous and
therefore discomforting to a weman, nor should one offer a flabby, lifeless
hand to a person. The ceremony is brief, pleasant, and sincere. Nothing
i more distasteful than insincerity.

Words of response in imireductions. The person first addressed bows
slightly, looks at the other person directly, and simply says:

“How do you do?” or “How do you do, Miss Hall?”

The other party just bows and smiles gracionsly or may in addition
uee the same form of words just given. Remember that these words are
not & question asking about your health, and they should not be asked as
a question with a rising inflection at the end. Do not accentuate any one
word, as, “How DO you do?”

Words of parting after an introduction. Simply bow slightly, and
with a pleasant smile bid the person the time of day: “Good morning” or
“Good evening”—or even more simply and at any time yon may say, “Good-
bye” You may, if you wish, add the name of the person: “Good-bye, Mies
Hall” You may, if you wish, add the complimentary words, “I am glad

-(or happy) to have met you" To this latter farewell, the other party grac-

jously says: “Thank you” To the other farewells the other party merely
bows and smiles pleasantly or adds: “Good bye, Mr. Jones.” Naturally,
if you are leaving a group you do net add each name, but simply pass the
time of the day or say: “Good-bye”

Men always rise, if they are seated, when an introduction is being
made, whether they are being introduced to women or men.

Young women always rise when they are being intreduced except
when they are being introduced to young women and men like themselves.

Older women rise when they are heing introeduced to church or state
dignitaries, or to any priests or religious (by reason of the high dignity of
their state of life.)
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The very simple rule to remember when maoking an introduction is
to mention the right name first; the rest then follows easily. The simple
rule in leave-taking is simply say: “Good-bye,” adding if you wish the name
of the party to whom you were introduced. “Good-bye, Miss Hall”

Meeting Church Dignitaries

The proper courtesy for all Cathelics (wemen and men) on meeting
a Bishop or Archbishop in his own diocese is to drop on the right knee,
take his extended hand, and kiss the ring on his right hand, saying as you
meet him: “Good morning (or Good evening), Your Excellency.” Follow
the same procedure in leaving if you have beer in the party with him for
some length of time. If the leavedzking occmrs a few minutes after you
have met him, you simply bow and say: “Goodbye, Your Excellency.”

Yon follow this same procedure in meeting anywhere any Cardinal
or the Apostolic Delegate. In mecting a Bishop or Archbishop outside
hiz diocese you do not drep on your knee, but you do kiss his ring, and
follow the rest of greeting expressed above. In meeting your own Bishop
in or oumtside his diocese you wonld drop on your right knee.

The following are proper titles of greeting and introduction for church
dignitaries: The Pope—Your Holiness; a Cardinal—Your Eminence; the
Apostolic Delegate and all Archbishops and Bishops—Your Excellency. Mon-
signors are addressed as ngc_.m.mm:c..s. and all priests as “Father.”

On meeting your Bishep on a public thoroughfare or in a public
gathering—for example, on Michigan Beunlevard in Chicago—you do mot
drop on your kuee or kiss his ring, but you greet him and accept his hand
if he offers it. Otherwise you always follow the procedure ontlined above.

In introducing people to a church dignitary you begin with his title
of dignity, then add his personal name, and then the formal methods of in-
troduction. For example: “Your Excelleney, Bishop Griffin, may I present
{or introduce} my mother; my aunt, Miss Grant; my sister, Mrs. Lee; and
Mr. Jones.” Each one in turn then says: “How do you de, Your H.._S.a—.
lency,” as he or she drops on the right knee, takes the Bishop’s hand, and
kisses his ring.
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In the course of the conversation that may ensue it is always proper
to address the Bishop as “Your Excellency.” More familiarly, if one is well
acquainted with the Bishop, he might in the couree of the conversation
address him as “Bishop” or “Bishop Griffin.”

When a non-Catholic js intreduced te a Catholic Bishop he or she
may just accept his extended hand; however, it is perfectly proper, shomld
the non-Catholic wish, to kiss his ring, or to drop on the right knee and

kiss his ring as Catholics do.

GOOD MANNERS IN PERSONAL APPEARANCE

Q\Nﬂﬂ_mmw fairly or not a man is often judged by his personal appear-
ance. This is especially true in the social and business world. Your
personal appearance is your idemtification card in the business world and

vour card of introduction to new friends.

There is no excuse for a slovenly appearance. Scap and water are

among the moest inexpensive commodities; they should be used freely,

Be sure that yonur trousers are pressed. “Baggy tromsers” never make
a good impression. Perhaps you cannot afford a new suit, but yom can afford
to keep your tromsers pressed. QOccasionally have your coat pressed: and
from time to time have vour suit cleaned and pressed. Even an old sunit
of clothes that has been cleaned and pressed can moke you loock like a
“pew man.”

It just takes a second to use a clothes-brush on your eoat and trou-
sers. If yon are bothered with dandruff, be sure that your coat collar is
clean. A Iotion prescribed by a doctor will better the condition.

Disheveled hair detracts from your appearance. If you are one of
those individuals whose hair will not lie in place without the use of a hair
tonic, then hy all means use the hair tonie. Your hair should not be “plas-
tered down”, but use something that will help 10 keep it in place.

There is no excnse for the man who needs a haircut. Have your
hair cut at regular intervals. Get thiz babit as a boy, and maintain it all
your life.







